Opening the ICR Application

Open the AilCROffline application from the desktop icon

EMRS Off-Line Avian Influenza Initial Contact Report Application

1. Ensure you are working in the correct environment — this can be

found in the top title bar the options are

Production (this is for collection of actual field information)
Training

Test

Development

) HPAI Offline ICR (Version 1551!:» = EeE ==
@ Refresh Reference Data 200%

CS:) New ICR G Upload ‘
300%

Valid Incident Name Investigator Name Date Visited Premisesld Premises Name Premis 220%
225%

200%

175%

@
100%

66%

150% =

‘ Settings

2. Available on all screens is a magnification setting that allows users to adjust the presentation size of the

application contents. Adjusting the magnification on any screen with change all screens in the applications.

Initial Reference Data Download

Before the initial use of this application, EMRS reference data {C'JD — l K} Splond
must be downloaded. This data download will allow the
application to function properly and provides information for

| HPAI Offline ICR (Version 15.5.7.0, Targeting DEVELOPMENT)

[=]re
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|

Settings

dropdowns and other functions.

Note the New ICR button remains inactivated until the initial reference data download is complete.

‘ Valid Incident Name Investigator Name



EMRS Off-Line Avian Influenza Initial Contact Report Application

1. The Reference Data Download screen opens displaying
the data elements waiting for download. Once the
download completes the application reports if the data

download was successful and how many records
downloaded.

2. Selecting “Include Premises Entities” option will bring
down all the premises the user has access to in EMRS.

When downloaded the application will use this
information for existing premises matching

3. Tapping the Download button will open the EMRS Login
screen to begin the download (an internet connection

will be required).

4. Tapping Return will take the user back to the opening

screen without downloading any reference data.

E| HPAI Offline ICR (Version 15.5.2.2, Targeting PRODUCTION)
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Metadata
Information about the entities in EMRS
We are ready to use our freshly baked metadata.

Premises
EMRS Premises
Got 162 updates. 23643 now saved locally (formally 23580).
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Team
EMRS Teams
Got 0 updates. 161 now saved locally (formally 161).
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Include Premises Entities (may slgsantly increase the time this operation takes;
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It is recommended to perform the initial data download through an internet connection with good transmission rates
(i.e., use of a 3G mobile hot spot may take a very long time for the initial download). After the initial download of
reference data, the use of a mobile hot spot to upload records and checking for reference data updates should not be a

problem.

From the login screen, enter your EMRS Username and

EMRS Password then tap Login to begin the reference data

download. Selecting Cancel will terminate the Reference
Data download process.

After tapping Login, it may appear that
nothing is occurring but the application is
attempting to log the user into EMRS. After a
minute or so a pop up will appear - Tap OK to
continue... ‘

L - - 0O -
EMRS Username:
usda\rmunger
EMRS Password:
WARNING
Upon Login You Agree to the Following Information:

* You are accessing a U.S. Government information system, which includes (1) this computer, (2) this computer network, (3) all computers
connected to this network, and (4) all devices and storage media attached to this network or to a computer on this network. This information
system is provided for U.S. Government-authorized use only.

B HPAT Offline ICR (Version 15.4.17.2, Targeting DEVELOPMENT) (o=@ ][=]
Reference Data Download
Info =

Reference data from EMRS is about to be downloaded. This may take a while. You
will be notified when finished. Press OK to continue.

|
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EMRS Off-Line Avian Influenza Initial Contact Report Application

While data is downloading the individual | HPAI Offline ICR (Version 154.17.2, Targeting DEVELOPMENT) o ===
3 . . Reference Data Doynload
elements will display their progress. B
Metadata takes a fairly long time so be p Meadia
4 Information about the entities in
patient “ We are ready to use our freshly baked metadata.

Premises
@ EMRS Premises

When the download is complete tap OK

1 Ta p Retu m tO go back tO the ma | n [ HPAI Offline ICR (Version 15.4.17 2, Targeting DEVELOPMENT) [EE]==]
’ Ly
Reference Data Download
screen « Incident site aptions to pick from
ST Got 56 updates. 56 now saved locally (formally 0).
Info (=3
Specimen type
« Specimen type options to pic
W0 Got49 updates. 49 now save{  Reference data download complete,
Clean-up
« Database maintainence
Succes: Al tidy... as far as you know H
Include Premises Entities (may significantly increase the time this operation takes)
& oot | [ e | 12
S HPA Offine ICR (Version 15.5.7.0, Targeting PRODUCTION) [E===on =]
After downloading the Reference data, ‘CDJ NewicR | {> Upload ‘ @ Refresh Reference Data Settings
i Valid Incident Name Investigator Name Date Visited PremisesId Premises Name Premises Description
. lid Incid g d d p
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K| New Avian Initial Contact Report

Create an ICR

Avian Initial Contact Beport

Select Incident (Required)

Selecting the New ICR button will open the ICR data — e .

Select Investigator

entry window. The information requested here is very similar (st minesigsr J

Date Visited (Required)

to the EMRS ICR dialog and should be self-explanatory. Any ECz &=
field that is required displays the (Required) label and the

Animal Information

record will not be available for uploading into EMRS until all Were thee b o ths premives?
required information is complete. Some data fields are only o, o
exposed to the user as needed based on previous answers and ooty m—)

otherwise remain hidden.

Premises Information

Premises ID (if known)
Premises Name (for B/¥ usually owner name)
Premises Deseription (additional information, activities conducted, etc)

Premises Physicel Address (Required)

e

Premises City (Required)




EMRS Off-Line Avian Influenza Initial Contact Report Application

Automation
The following fields will auto-populate with the last used value which helps reduce the data entry burden in the field.

e Incident

e Investigator

e Date (populates with current system date)
e Production Type

e Premises State

e Incident Site

The sample ID fields remember the last ID used (even between ICRs) and allow the user to increment or decrement the
previous number to populate the field

Lab Sampled will be submitted: Lab Sampled will be submitted:
[MN'U"i\"E'SitY of Minnesota-5t. Paul v| [MN-Universwty of Minnesota-5t. Paul A |
Sample ID 1 SampleID 2 Sample ID 1 =rmple 1D
=/ Ao1e66733 || |[=] | =| anieserzz &p|| | =||ro1266734 @
Group 1 description/#sampled Group 2 description/#sampled Group 1 description/Zsampled Group 2 description/#sampled
Species 1 Species 2 Species 1 Species 2
[Chick.en -4 [Select a Species -2 Chicken -2 Select a Species -2

At the bottom of the data entry screen, there are the options to Save Report, Cancel
or Delete the ICR. [[Jouwwm | Qe (@ |

Selecting Save Report will save the ICR for uploading into EMRS.

Cancel will delete any unsaved work including the entire ICR you are working on if not previously saved.

Selecting Delete will delete the current ICR and a copy will not be available.

If not all the required information necessary to complete the ICR is available, the application will allow the user to save

the current record in an incomplete state. This allows the user to complete the form when the information is available
without losing their existing work.

Selecting Save without entering all the required information The following validation issures were found:

+ Premises city is required {for no-bird premises this is to avoid another visit)

will cause the application to display a list of the required  Foneisrequired. Choose ot Known® if necessary.

[C] Qverride - correct data later,

ID Save Report ] IO Cancel | Delete ‘

information that is missing.




EMRS Off-Line Avian Influenza Initial Contact Report Application

Additionally, after attempting to save each required field that is not

complete becomes outlined in Red. fm—“f&‘“”—‘

To save the record, until the missing data is available, select the box next to
Override — correct data later and select Save Report. Qverride - carrect data later.

Printing Forms

Currently the HPA| |CR Off_“ne app“cation £| HPAI Offline ICR (Version 15.5.7.0, Targeting DEVELOPMENT) =8 (Eon =
. Lo NewICR Upload Refresh Reference Data Settings

supports the creation and printing of the @ (e |G | -

. Valid Incident Name Investigator Name Date Visited Premises]d Premises Name Premid
Backyard Surveillance forms for MN and IA. (Dot | S o [ timers || v omzs  [ressomeon  [asscsos
Much of the information needed for these D[S om s | 0 foums  frusouses  farsasas
forms is ca ptured within the application and [D Edit I Forms [QAtlazhmants o |FPai2015  |GLEnBALEY  |2015-05-07 Hyong Ngo
any additiona' information that is needed on [D Edit I@ Forms [QAtla:hmEnts #F |HPAI2015  |Fred Bourgecis  |2015-05-06
the form Can be entered Into a f|”ab|e [D Edit [@ Forms [Qmazhmems ' |HPar2015 Fred Bourgeois 2015-05-06
screen prior to printing [D Edit I Forms [QAtla(hmEnts O |WPal2ols  |GLENBALEY  [2015-05-07

[D Edit I@ Forms KD Attachments. « |HPAI 2015 Fred Bourgeois 2015-05-04 |00J9CWV | Gary Stevens Gary's

To create or print a form from the Off-Line
ICR application click/tap on the forms button ] ;
for the desired ICR. [oo% g

Based on the premises state the application provides the form options available for the activity type and state.
Currently the application only supports one activity ICR and two states but the developers have planned for easy future

expansion.
=) Choices oo £ Choices ol e =
Please select one of the following options: Please select one of the following options:

Iowa Backyard Surveillance Form : Minnesota Backyard Surveillance Form




EMRS Off-Line Avian Influenza Initial Contact Report Application

A data entry form opens that provides an interface for the user to enter additional information into the selected form
not captured within the main application. All blue fields allow for additional data entry while the application

prepopulates the yellow fields. Any missing data in the yellow fields should be entered in the application prior to
printing the form.

& Minnesots Backyard Surveillance Form
€ Export POF C:] Previous Page  Page1of 1 C(> Next Page
Backyard Surveillance Form

[ Contact Date:
Collection Date: 05/04/2015
Quarantine Dat

MNLID: 00J9CWV
Zone: NAIS: 00J9CWV
Buffer- 3-10K MPTL Prem: 00J9cWv

Name:  Gary Stevens

Address: 5501 23d Street NE, Wilmar, MN 56201
Lat/Long: 45145239 , -95.015016 Phone: 825-844-0904

Are there susceptible Bird Species on the premises? Yes No

Sample Number Species or Group TOTAL #BIRDS # BIRDS SAMPLED # of Tubes

Email (opuonal:;l
| |I | Chicken 90 ‘

AD18667782
W | Ouck

=]

150% &

el |

Uploading Files to EMRS

To upload completed files to EMRS, ensure you have an internet connection and then tap the upload button.

£ HPAI Offline ICR (Version 15.5.7.0, Targeting PRODUCTION) E=R[ECR =

‘CSJ New ICR ‘G Upload ‘ @ Refresh Reference Data ‘ ‘ Settings ‘

| Valid Tocident Name Tnuachioator Name  Date Vicited DromicacId Dromicac Mama  Dromicae Docorintion
The app“cation Opens the £ HPAI Offline ICR (Version 15.418.0, Targeting DEVELOPMENT) =n ==

. Upload
U pload Wi ndOW and Avian Influenza - Initial Contact Reports
automatlca”y SeleCtS a” Upload  Upload Info Incident Name Investigator Name Date Visited Premises Id Premise
| |HPAI2015  |Fred Bourgeois  |2015-04-13 | |

completed ICRs for Uploading. | |HPA2015  [KATHLEEN AKIN [2015-04-18 | ‘
Any incomplete ICRs will not  — E
appear on this screen. D usiesd | |#5% Rewm

Note: Any file that you do not want uploaded can be deselected by double tapping on the checkbox for that file in the Upload

column. This will remove the check and the file will not upload during the current session. However, it will be automatically selected
for uploading on the following upload.
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Enter your EMRS Username and
Upload «
Password then select Login to begin sutan o
Upload
uploading. :

7

7

[o e

7
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Upon Login You Agree to the Following Information:

twoek, (3) llcor

mgutars comnacted o this petwock, and () all devices and storage madi
1

Yau have 5o reasanable expectation of privacy regarting any communications or data traasiting ce stored on this information system. At asy time, the govermment may far any liwfel

During the upload

K[ HPAI Offline ICR (Version 15.4.18.0, Targeting DEVELOPMENT)

{E=5EE =)

. . Upload
processl the a ppl |Cat|0n Avian Influenza - Initial Contact Reports
d- I th | d- Upload | Upload Info Incident Name Investigator Name Date Visited PremisesId Premis:
Isplays the uploading |uploading... |[HPAI 2015 |Fred Bourgeois  |2015-04-18 | |
| [HPAI2015  [KATHLEEN AKIN |2015-04-18 |

status for each file.

]
& v | [ o

1. When the upload has finished all files will
have “Uploaded” displayed in the Upload
Info column.

2. Use the Return button to go back to the
main page. The Upload button becomes
inactive to prevent duplicate uploads into
EMRS.

J HPAL qfine ICR (Version 154182, Targeting DEVELOPMENT) o= wEs)
Upload
Avian Infl - Initial Contact Reports
Upload  Uplead Info Incident Name Investigator Name Date Visited Premises Id Premis:
|uploaded o |HPAI 2015 |Fred Bourgeois  |2015-04-18 |
|uploaded |HPar2015  [kATHLEEN AIN [2015-04-18 |

T—
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Any incomplete ICRs are still available for editing/completion from the main screen once the upload finishes.

5] HPAI Offline ICR (Version 15.5.7.0, Targeting PRODUCTION)

CSJ New ICR

‘ @ Upload ‘

Settings ‘

‘@ Refresh Reference Data ‘ ‘
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After uploading from the Off-Line application, the files are available in EMRS for additional follow-up.

EMRS2DEV
| s contactRepons | wiew  Chams  ade  cCusomize iy
# X Delete . % = Foliow ® o3 7T ) Expont to Excel }i
B ! ;—ﬂ Iz
= <. G Unfollow = 1 i Firer
£at nect Add to Run  Import Advanced
Queue i E-maila Link Report~ Datz~ Find
Rec: Process Dt
o CRM for Outlook  See how CRM for Qutiook makes you even more productive Get CRM for Qutiok x
Disease ... Y i~ Initial Contact Reports  Pending /Assigned Initial Contact Reports ~ Search for records 0o
8 comace: o|[F] 1CReportL. Incident Incident St.. FADNumb.. PremisesNeme  Primary Sp.. Resson Type Exsting Pre... Report Status Assigned Prem.. Investigetio.. Crested On v 2| ¢
7 i ICRIOTIS  HPAI0IS  lowe Survellence  fves Survedl.. Pending KATHLEEN AN [& 4/18/2015 208 ... -
@@ anirn il
T Animal Groups ICRII061S  HPAIZ0IS  Colorsdo Survellence  Aves Survedl.. Pending Fred Bourgeois O 4/18/2015 208 ... 2
S = = z

Note: This application is configurable to connect to EMRS production, training, test, or development environments.
However, entries started in one environment cannot be moved to a different environment. For example, if the user
starts an ICR in the training environment they would not be able to change to the production environment and have the
information available to upload into production.



